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TSAMS Access Guide

This guide provides TSAMS Users with instructions for accessing TSAMS.

Introduction: Obtaining Access to TSAMS

TSAMS uses PennDOT’s Engineering & Construction Management System (ECMS) user
accounts. To facilitate management of user accounts by external organizations, ECMS
requires user accounts to be created through the organization by the organization’s Security
Administrator. Each external organization in ECMS is called a Business Partner, and each
Business Partner has a designated Security Administrator. ECMS Business Partner
registration is also used for the ePermitting system (also known as EPS), so if you are a
municipality or consultant who uses EPS to manage Highway Occupancy Permit
applications, then your same username and password can be used for TSAMS. However,
your user account will need to be given permission to also access TSAMS, which can be
handled by your organization’s Security Administrator.

PLEASE USE THE DECISION FLOW-CHART ON THE FOLLOWING PAGE to determine
what type of TSAMS access you need and where to go in this document for more
information/instructions on that type of access.

Contact Us

If you have still have questions after reviewing this guidance, please contact the PennDOT
Central Office Traffic Signal Unit resource account at signals@pa.gov.

Version History

Version Date Description
1.0 July 2020 Initial publication
1.1 July 2023 e Update TSAMS URL & links
e Change references to Internet Explorer to Microsoft Edge with
IE mode

e Added links to TSAMS User Guides on the last page
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TSAMS Access Decision Flow-Chart

START:

Are you:

(A) a PennDOT employee or a signal owner? Thank you for your interest in TSAMS.
(B) or representing PennDOT or a signal owner? ——NO————— > Access is currently only available for
(C) or working on a project that requires access to TSAMS? these groups and for the reasons listed.
(D) or a consultant that would like view-only access to TSAMS?

YES

\r
Do you need temporary access s Register as a Refer to
to TSAMS to make updates as ! (Guests Users can onl ) € TSAMS Guest User | Process 10
part of a construction project?

I e PEEE i HH i H S H i H g e ikl o
b | | | :
Does your organization have a | NoOT suRe - Refer to Process 1 I 7| | |
Business Partner account? to Look This Up Register for Refer to |
TSAMS Business
| | Partner Account Process 7 |
YES NO JUST TSAMS
Do you need to access just TSAMS
or other ECMS servicesaswell? | TSAMSAND .| Register for Refer to
OTHER ECMS SERVICES ECMS Business
Process 6
Partner Account
L 1
Ask the designated Security Administrator for your Refer to
Do you have a User ID under NO organization’s ECMS Business Partner account to create P :
your organization’s account? a User ID for you that includes TSAMS access
1
YES 20 T T T T T T T T T T T e e e e e e e e e e e e e e e —
v | !
Ask the desighated Security Administrator for your Refer to
Does your User ID have NO organization’s ECMS Business Partner account to add
TSAMS Access? TSAMS access to your User 1D
I
YE/S Use your current User ID
Do you need to be able to make [ NO—= to log-in to TSAMS
Areyou a signal I maodifications to the TSAMS records
5 0—> N .
owner: at the direction of a signal owner? Submit a request to assaciate your Refer to
I I organization’s Business Partner
YES YES account with the municipality Process 8
Ask the designated Security Administrator to Refer to
Do you need to be able to associate other NO ensure that you are assigned to the TSAMS role: N 4
TSAMS Business Partners (such as contractors, “TSAMS Municipality” frocess 4
consultants, technicians, etc.) with your
municipality’s ECMS Business Partner account?
unicipatity us! " Ask the designated Security Administrator to Refer to
T ensure that you are assigned to the TSAMS role: p 4
Y'IES “TSAMS Municipality Management”
Approve a Business Partner organization’s Refer to
municipal association request Process 9
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Process 1: Determine if your organization is a PennDOT ECMS Business Partner

The following instructions detail how to look-up whether an organization is a registered
PennDOT ECMS Business Partner on the ECMS website.

STEP 1 — Open the ECMS Website

Go to https://www.dotdom?2.state.pa.us/ECMS/ECMSHome.nsf/frmECMSFrameset?Open using

Microsoft Edge with Internet Explorer mode (note: other web browsers are not fully compatible
with site). No login is required to search for business partners.

STEP 2 — Open the “Business Partner Search” Webpage

In the menu on the left side of the ECMS website, click on “Business Partner” to expand the
business partner options list. Once the “Business Partner” options list has expanded, then click
on “Business Partner Search”.

Click on

“Business Partner” N\ € wmsision

Forgot your password?
€ pennoor systems

Click on “Business
Partner Search”

\(:/ Business Partner

|(_, Business Partner I
_J Consultant Services

Qcsssivosicos

€ protect Momt

€ project services

This Website is optimized for Internet Explorer 11. It will work with other browsers such as Safari, Chrome and Firefox.
€ reterences

C Trsiniog Cutendar L eu,sn ternet Explorer 11 Instructions for Changing the Business Partner Administrator or Signatory
View User Groups
When creating user ids do NOT use either ‘&' (amp d) or ™ ( isk) ch ywhere in the user id.

If certain dropdown menus do not work or an error message related to "Domine Developer View" is displayed, click on Tools, Compatibility View Settings and
click Add beside "state.pa.us”.

If you have any questions regarding this site, please call the PennDOT IT Service Desk at 717.783.8330 or 855.783.8330

Recent ECMS Bulleting
- See the latest ECMS Bulletins!

FAQs
- See Frequently Asked Questions.

- -
- Business Partner Registration Page

(

NEERING & CONSTRUCTION

Home  Help Index
User ID / Password

‘Dvag bar to left for

|
= @ full-screen view.
=

==

Forgot your password?

(; PENNDOT Systems

C Administration
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Registration

C Consultant Services

(; Contractor Services

C Froe e This Website is optimized for Internet Explorer 11. It will work with other br¢
(; Project Services

11
(; References Get Internet Explorer 11

Instructions for Chang
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STEP 3 — Select/Enter the Organization’s Details

Once the “Business Partner Search” page opens, select/enter the organization’s details:
e Type: click the circle adjacent to “Private Sector” or “Government Agency”
¢ Doing Business As: select your organization’s role from the drop-down field

e Name: enter the beginning of the organization’s name. Note, the search looks for names
beginning with whatever search criteria is entered. Sometimes the names are entered in
a variety of ways, such as “Anytown Borough” or “Borough of Anytown”, “Township of
Anytown” or “Anytown Township”, and “City of Anytown” or “Anytown City”.

Once the organization’s details have been selected/entered, click on “Search”.

I € LNEERING & CONSTRUCTIC

M lanagement System PAPowerPort

Home p Index
User ID / Password

Ia r
2 Business Partner Search
.
Forgot your password? E- denotes required fields / 1 . Cth on Cirde to SeIeCt YOUI’
organization’s “Type”
(4 PENNDOT Systems » Type: | ® Private Sector () Government Agency |
C Administration * Gy Bemie Ax s ey i b 2 —Select your organization’s role
" H H ”
(J Babinose Peitabr Business Partner I: : from the Dt?lng Business As
& Business Partner Search Name: : drOp-dOWn fleld
Registration . —\
C " 1] ‘l 3 — Type your organization’s name
_ Consultant Services Zip Code: :]
(; Contractor Services
€ Project services 4 - Click on “Search” ‘

~

Note: if one name format fails to return the correct results, try again with other name formats.
For example: searching for “Harrisburg” returns no results, whereas searching for “City of
Harrisburg” returns the correct result (see example below).

B Business Partner Search L Business Partner Search ‘
] )

~'s denotes required fields

+ denotes required fields

* Type: O Private Sector ® Government Agency + Type: O Private Sector ® Government Agency

- Doing Business As: [Wuncpay V] +Dong Bsinse - [Vrioelty V]
Business Partner ID: Business Partner ID:
Name: |Harrisburg Name: |City of Harrisburg
City: city:
Zip Code: Zip Code:
Back Si h [&]
e LLL =/ Back | Search | Clear )

00017 - No records were found.

Name Office Address City Contact Information
City of Harrisburg Main 123 Walnut Street, Harrisburg , PA

Suite 212
(002318) 17101 Phone: (717) 255-3178

Email: wsmartin@harrisburgpa gov
FAX: (T17) 255-3078
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If you're still experiencing issues locating your organization’s name, another option is to perform
a search using the other search parameters (and not enter a name in the “Name” field). This will
return all results that meet the other search parameters, which can then be reviewed to find the
name you're looking for (if your organization is in the system).

STEP 4 — No Search Results vs. Search Results

If your organization is not found, then your organization will need to register as a new Business
Partner. Please refer to Process 6: Reqgister an Organization as an ECMS Business Partner.

If your organization is found in a Business Partner search, then your organization is already a
Business Partner, so new business partner registration is not required. Please note the six-digit
number (with leading zeros) in parenthesis in the first column, which is the Business Partner ID
Number (BPID). Once you have determined that your organization is a registered Business
Partner, return to the TSAMS Access Decision Flow-Chart to determine your next step.

& CONSTRUCTION
Svstem

3 Business Partner Search

B

DG UYEERING

Home Index

User ID / Password

Forgot your password?

* denotes required fields

(; PENNDOT Systems
(; Administration

(; Business Partner

* Type: O Private Sector ® Government Agency
+ Doing Business As: \ Municipality v|

Business Partner ID: |:|

B Business Partner Search Name: |City of Harrisburg

Registration city

Ity:

( Consultant Services -

o Zip Code:
(; Contractor Services

" Back Search Clear

€, project Mgmt ke LI i
(; Project Services
c References Name Office Address City Contact Information
c Training Calender City of Harrisburg Main 123 Walnut Street, Suite 212 Harrisburg , PA

(002318)

View User Groups

Six-digit Business
Partner ID (BPID)

Back
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Process 2: Determine the Security Administrator for your Business Partner
account

Every Business Partner organization has a Security Administrator who has the ECMS
permissions to manage the organization’s accounts. This individual will be a member of the
Business Partner organization.

If you don’t know who the Security Administrator is for your organization, contact the ECMS
Help Desk at (717)-783-8330 or toll free at (855)-783-8330. You will need to provide the six-digit
Business Partner ID (BPID) when calling (if you don’t know your organization’s BPID, refer to
Process 1: Determine if your organization is a PennDOT ECMS Business Partner).

If the Security Administrator needs to be changed, refer to the following instructions:
https://www.penndot.gov/Doing-
Business/Documents/ECMS%20Business%20Partner%20Registration%20Documents/Changin
0%20Admin%200r%20Signatory%20Instructions.pdf
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Process 3: Creating a new User ID under a Business Partner account

The following instructions detail how a Security Administrator creates a new User ID under a
registered PennDOT ECMS Business Partner account on the ECMS website. Direct your
Security Administrator to these instructions with your request for a User ID.

STEP 1 — Open the ECMS Website

Go to https://www.dotdom?2.state.pa.us'lECMS/ECMSHome.nsf/frmECMSFrameset?Open using
Microsoft Edge with Internet Explorer mode (note: other web browsers may not be fully
compatible).

STEP 2 — Login as Security Administrator

Enter the Security Administrator User ID and Password into the “User ID / Password” fields in
the upper left corner of the ECMS website and click on the “Go” button.

STEP 3 — Open the “Application Security” Webpage

In the menu on the left side of the ECMS website, click on “Administration” to expand the
administration options list. Once the “Administration” options list has expanded, then click on
“Application Security.”

Click on
“Administration”

This Website is optimized for Internet Explorer 11. It will work with other browsers such as Safari, Chrome and Firefox.

. Training Cotendar leulgenmmm

When creating user ids do NOT use either '&' (ampersand) or "' (asterisk) characters anywhere in the user id.

If certain dropdown menus do not work or an error message related to "Domino Developer View" is displayed, click on Tools, Compatibility View Settings and
click Add beside "state.pa.us”.

If you have any questions regarding this site, please call the PennDOT IT Service Desk at 717.783.8330 or 855.783.8330
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(. LVEERING & CONSTRUCTION

Stephen & Gaull

€ Logow ]

€ pennnor systems

C Administration Please select a security function:

| B 4pplcaton Securh * User Maintenance * Create User
Bulletins. * User Maintenan By User1D

C Business Partner
= Change User Profile

(; Congullani Services
Click on “Application
Security” C Contractor Services
f:, Project Mgmt

r 4 Project Services

STEP 4 — Open the “Create User” Webpage

Once the “Application Security” page opens, a list of security function options will appear on the
screen. Click on “Create User” to open the webpage.

(. LNMEERING & CONSTRUCTION

A Application Security

(; Logout ¥

C  pennnot systems

(_; Administration Please select a security function:

B Appicaton Securt * User Maintenance * Create User |
Buletng 5
® Maintenanc: User

c Business Partner

* Change User Profile

C Consultant Services

C Contractor Services Click on
“Create User”

(; Project Mgmt

C Project Services

STEP 5 — Enter the User Details

Once the “Create User” page opens, enter the required user information:
e Full Name: enter the first name, middle initial, last name, and suffix for the user
e Phone number: enter the user’s phone number
e Email Address: enter the user’s email address
e User ID: create a User ID for the user
¢ New Password: create a temporary password for the user

e Confirm Password: re-enter the temporary password created for the user
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Create User

* denotes required fields

— * User Name: |First Name |:M ||Last MName HJr
Click on the required (= first, M, = last, suffix)
User Details in the * Phone Number: [717  L[123 [ |4s67 |x.|

Fax Number: L |

pI'OVIdEd fields * Email Address: |email@email gov |
* User ID: |usemame | (8 or more positions)
New Password: | 4peeeeee | (6 or more positions)

Confirm Password: |4eeeesse |

Check to Grant Group Access and un-check to Revoke Group Access:

Clear

STEP 6 — Select the Appropriate ‘Security Group’ Access

Click “TSAMSBP Security Groups” to expand the list of access options for TSAMS. If the
“TSAMSBP Security Group” does not appear as an option, refer to Process 5: Adding
“TSAMSBP Security Group” Option to an Organization’s Business Partner account.

To ensure the quality of the traffic signal asset data in the TSAMS database, PennDOT has
established database security using Role-Based Access Controls (RBAC) through ECMS. The
roles define which system functionality each TSAMS user can access, what data each TSAMS
user can view, and what data each TSAMS user can enter or modify.

The various TSAMS roles (known as “Security Groups” in ECMS) are as follows:
o Government Agency Business Partners

o Municipality — This role allows users to make edits to the TSAMS records for the assets
located within the Municipality and ‘view-only’ access to all other TSAMS records.

o Municipality Management - Those with the Municipality Management role can do
everything that those with the TSAMS Municipality role can do, but these users can also
associate other Business Partners (such as maintenance contractors, technicians, or
consultants) to grant them permission to modify TSAMS records for the assets located
within the Municipality.

e Private Sector Business Partners

o Vendor Maintenance — This role allows users to create and update TSAMS
maintenance information for their assigned municipalities and ‘view-only’ access to all
other TSAMS records.

o Vendor Consultant — This role allows users ‘view-only’ access to all TSAMS records.
e PennDOT

o Signal Engineering — This role allows certain PennDOT Central Office users to have full
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use of all TSAMS capabilities, including read/write access to all TSAMS records
(including the TSAMS ‘Approved Products’ tables).

o District Administrator — This role allows PennDOT District Personnel read/write access
to all TSAMS records for the assets located within their assigned District and ‘view-only’
access to all other TSAMS records.

o Traffic — This role allows PennDOT District Signals or Traffic Operations Personnel
read/write access to all TSAMS records for the assets located within their assigned
District and ‘view-only’ access to all other TSAMS records.

o All Others — This role allows PennDOT users ‘view-only’ access to all TSAMS records.

Click on the box for the appropriate user access role.

* denotes required fields )
* User Name: |First Name ‘_M ||Last Name ||Jr
(+ first, MI, « last, suffix)
* Phone Number: 717 L1123 _ |4567 ;4.|
Fax Number:

+ Email Address: |email@email gov |
(8 or more positions)

* User ID: |usemame ‘
New Password: [gopssses | (6 or more positions)

Confirm Password: [,eeesses |

Check to Grant Group Access and un-check to Revoke Group Access:

Clear

o CEESBP Security Groups:
. ECMSBP Security Groups:
1 —Click on the “+” next to g - Se:;‘i'" Gm:)"s <
“TSAMSBP Security Groups:” <3 JPABP Security Groups:
qp RASBP Security Groups:
SR TCBP Security Groups:
| = TSAMSBP Security Groups:

2 —Click on the box for either
“Municipal Management” or ~————y| CJMUNICIPAL MANAGEMENT
“Municipality” CIMUNICIPALITY

STEP 7 — Save & Exit

Scroll down to the very bottom of the “Create User” webpage and click the “Save & Exit” button.
This step is required to create the user’s account.

STEP 8 — Send the User their User ID and Temporary Password

The Security Administrator should then provide the user with both their User ID and temporary
password. The user will be prompted to create a new password when the user logs into TSAMS
for the first time with the log-in information provided by the Security Administrator.
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Process 4: Adding TSAMS Access to an Existing User ID under a Business

Partner account

The following instructions detail how a Security Administrator adds TSAMS access to an
existing User ID under a registered PennDOT ECMS Business Partner account on the ECMS
website. Direct your Security Administrator to these instructions with your request for access.

To ensure the quality of the traffic signal asset data in the TSAMS database, PennDOT has
established database security using Role-Based Access Controls (RBAC) through ECMS. The
roles define which system functionality each TSAMS user can access, what data each TSAMS
user can view, and what data each TSAMS user can enter or modify.

The various TSAMS roles (known as “Security Groups” in ECMS) are as follows:

e Government Agency Business Partner

@)

Municipality — This role allows users to make edits to the TSAMS records for the assets
located within the Municipality and ‘view-only’ access to all other TSAMS records.

Municipality Management - Those with the Municipality Management role can do
everything that those with the TSAMS Municipality role can do, but these users can also
associate other Business Partners (such as maintenance contractors, technicians,
vendors, or consultants) to grant them permission to modify TSAMS records for the
assets located within the Municipality.

e Private Sector Business Partner

o Vendor Maintenance — This role allows users to create and update TSAMS
maintenance information for their assigned municipalities and ‘view-only’ access to all
other TSAMS records.

o Vendor Consultant — This role allows users ‘view-only’ access to all TSAMS records.

e PennDOT

o Signal Engineering — This role allows certain PennDOT Central Office users to have full
use of all TSAMS capabilities, including read/write access to all TSAMS records
(including the TSAMS ‘Approved Products’ tables).

o District Administrator — This role allows PennDOT District Personnel read/write access
to all TSAMS records for the assets located within their assigned District and ‘view-only’
access to all other TSAMS records.

o Traffic — This role allows PennDOT District Signals or Traffic Operations Personnel
read/write access to all TSAMS records for the assets located within their assigned
District and ‘view-only’ access to all other TSAMS records.

o All Others — This role allows PennDOT users ‘view-only’ access to all TSAMS records.
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STEP 1 — Open the ECMS Website

Go to https://www.dotdom2.state.pa.us/ECMS/ECMSHome.nsf/frmECMSFrameset?Open using
Microsoft Edge with Internet Explorer mode (note: other web browsers are not fully compatible
with site).

STEP 2 — Login as Security Administrator

Enter the Security Administrator User ID and Password into the “User ID / Password” fields in
the upper left corner of the ECMS website and click on the “Go” button.

STEP 3 — Open the “Application Security” Webpage

In the menu on the left side of the ECMS website, click on “Administration” to expand the
administration options list. Once the “Administration” options list has expanded, then click on
“Application Security.”

1.} C LVEERING & CONSTRUCTION
e '

User ID / Password

Click on
“Administration” Forgot your password?

( PENNDOT Systems

c Business Partner

I G LVEERING & CONSTRUCTION
PAPowerPort |

Stephen A Gaul Application Security
Click on “Application € rogout ¥
Security” € pennpor systems

€ aaministration Please select a security function:

* User Maintenance * Create User
* User Maintenance. By User ID

* Change User Profile

STEP 4 — Open the “Business Partner User Maintenance” Webpage

Once the “Application Security” page opens, a list of security function options will appear on the
screen. Click on “User Maintenance” to open the webpage.
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Il € LYEERING STRUCTION
o ' )

Stephen & Gaut & Application Security

€ Logou g
- an
C PENNDOT Systems cl u:_k on Use:
Maintenance B R
C Admibnistatinn Please select a security function:
Buletes * LUser Maintenan UserT

(:’ Business Partner

= Change User Profile
f: Consullant Services

STEP 5 — Edit the User’s Access Role

Once the “User Maintenance” page opens, the list of users within the municipality will be shown
on the webpage. Click on the user's name to edit their access role. In the next screen, click the
“Edit” button to modify the user’s access role.

STEP 6 — Select the Appropriate ‘Security Group’ Access

Click “TSAMSBP Security Groups” to expand the list of access options for TSAMS. If the
“TSAMSBP Security Group” does not appear as an option, refer to Process 5: Adding
“TSAMSBP Security Group” Option to an Organization’s Business Partner account.

Click on the box for your appropriate “Security Group” role.

Business Partner User Maintenance

* denotes required fields
* User Name: First Name HEHLast Name HJr
(= first, MI, » last, suffix)
* Phone Number: 717 * 123 L |4567 x—| |
Fax Number: }_

* Email Address: | email@email.gov |
* User ID: |usemame ] (8 or more positions)

New Password: | 4eesssse | (6 or more positions)

Confirm Password: [qeesssse |

Check to Grant Group Access and un-check to Revoke Group Access:

Clear |

9p CEESBP Security Groups:
1 - Click on the “+” next to g—q—LEEEBSEF;::;?ﬁ G:}:’" _s"
“TSAMSBP Security Groups:” 3 JPABP Securit Gm,m:
op RASBP Security Groups:
P TCBP Security Groups:
| = TSAMSBP Security Groups:

2 — Click on the box for the

appropriate security group \ [IMUNICIPAL MANAGEMENT
CIMUNICIPALITY

op UREDMSBP Security Groups:

STEP 7 — Save & Exit
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Scroll down to the very bottom of the “Create User” webpage and click the “Save & Exit” button.
This step is required to create the user’s account.
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Process 5: Adding “TSAMSBP Security Group” Option to an Organization’s
Business Partner account

These instructions are applicable if your organization is already registered as an ECMS
Business Partner, but the Security Administrator for your organization is unable to see the
“TSAMS BP Security Group” option in the “User Maintenance” webpage (i.e. isn’t able to assign
TSAMS access roles to users).

To fix this, the organization will need to request that TSAMS be added to the existing Business
Partner account for the organization.

Send a letter on municipal letterhead to RA-pdECMDSecurity@pa.gov, requesting that TSAMS
be added to the Business Partner account. Be sure to include the municipality’s six-digit
Business Partner ID (BPID) in the letter (if you don’t know your organization’s BPID, refer to
Process 1: Determine if your organization is a PennDOT ECMS Business Partner).

A sample letter is available here:
https://www.tsams.penndot.gov/tsams/documents/TSAMS BP Sample Letter.pdf

Page 16 of 39 July 2023


mailto:RA-pdECMDSecurity@pa.gov
https://www.tsams.penndot.gov/tsams/documents/TSAMS_BP_Sample_Letter.pdf

pennsylvania

DEPARTMENT OF TRANSPORTATION

Process 6: Register an Organization as an ECMS Business Partner

These instructions detail how to register an organization as a new ECMS Business Partner. The
registration process requires the completion of both an electronic form and a paper agreement.
Both parts must be submitted for the registration to be complete. Please note that if your
organization is only interested in accessing TSAMS and none of the other PennDOT ECMS
capabilities, refer to Process 7: Register an Organization as a TSAMS Business Partner.

STEP 1 — Open the ECMS Website

Go to https://www.dotdom?2.state.pa.us/ECMS/ECMSHome.nsf/frmECMSFrameset?Open using
Microsoft Edge with Internet Explorer mode (note, other web browsers are not fully compatible
with site).

STEP 2 — Open the “Business Partner Reqistration” webpage

In the menu on the left side of the ECMS website, click on “Business Partner” to expand the
business partner options list. Once the “Business Partner” options list has expanded, then click
on “Registration.”

. Forgot your password?
Click on € pemnor systems

“Business Partner” N\ € auesirion
Com—]
T oot servees

Qcisssivasios

€ project momt

€ project Services . o _ . . 3 5

(‘ This Website is optimized for Internet Explorer 11. It will work with other browsers such as Safari, Chrome and Firefox.
_ References

11
) raiing cuendar e Get Internet Explorer 11 Instructions for Changing the Business Partner Administrator or Signatory

View User Groups

When creating user ids do NOT use either ‘&' (amp: d) or "*' (asterisk) ch ywh in the user id.

If certain dropdown menus do not work or an error message related to "Domino Developer View" is displayed, click on Tools, Compatibility View Settings and
click Add beside "state.pa.us”.

If you have any questions regarding this site, please call the PennDOT IT Service Desk at 717.783.8330 or 855.783.8330

Recent ECMS Bulletins
- See the latest ECMS Bulletins!

FAQs
- See Frequently Asked Questions.

Register as a Business Partner
- Business Partner Registration Page
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NG & CONSTRUCTION

Visit the

Drag bar to left for
“ 'Lla-gcreen view.

Forgot your password?
C PENNDOT Systems

C Administration
Click on

c Business Partner
“Registration”

Business Partner Search
Registration

_+ Consultant Services

(; Contractor Services

C Projoct Momt This Website is optimized for Internet Explorer 11. It will work with other br¢

STEP 3 — Select the Appropriate ‘Business Partner Type”

Once the “Business Partner Registration” page opens, click on the dot next to either
“Government Agency” or “Private Sector Organization” to select your organization’s “Business
Partner Type”. (Note: if you are a municipality- you MUST choose “Government Agency”. You
will sign the wrong agreement if you incorrectly choose “Private Sector Organization”).

LERING & CONSTRUCLTION

Vit the
5 PAPowerPort
Business Partner Registration
E
Forget your password? Please take a few minutes and register on the ECMS site. After registenng, we will e-mail you a usemarme and password that will allow you access to the Business Padner an
€ pennoot systems the sike
Please print the Business Partner Agreement form, complete, and retum it by mail to; Click on circle to select
_ Administration a1
€ Business Partoer ECMS System Registration select Business Partner Type to make 8P your organization’s
PA Department of Transportation Agreement File available. . Y
. riner Search Bureau of Project Delivery, Systems Management Section | (® Govemment Agency H
- Bureou of Project Delvry 9 o o Business Partner Type
 consuitant ssrvicss Harrisburg, PA 17120
C Contractor Services
C BP Agency Agreemect pdi
) Project Mgmt
Download or Print Instructions

(:, Project Services

(' Your registration request will be incomplete untl the agreement form is recelved. All requests
4 References ' L .
will remain active for 45 days.

(_, Training Calendar . .
Al Government and Private Sector Business Panners that desire to complete financial transactions with
PENNDOT should also register with the Commanwaalth to obtain a SAP Vendor Humber. The

View User Groups registration form can be found at stale,pa.us

Continue the registration process by clicking the "Register” button below,
BP Registration Instructions.pdf

Reyister

STEP 4 — Click on “Register” to Open the “Business Partner Registration” Form

After clicking on your organization’s “Business Partner Type”, click the “Register” button at the
bottom of the page.
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(. LMEERING & CONSTRUCTION

Business Partner Registration

¥

I
E 13 d? Please take a few minutes and register on the ECMS site. After registenng, we will e-mail you a usemame and password that will allow you access to the Business Partner an
€ pennoor systems the site
(; Administration Please print the Busi Partner Ag form, and return it by mail to:
@ _ Business Partner ECMS System Registration Select Business Partner Type to make BP
5 3 PA Department of Transportation Agreement File available.
Boshess Partasr Search Bureau of Project Delivery, Systems N Section @G Agency
' 400 North Street, 7th Floor Private Sacior Organizafion |
(; Consultznt Ssrvices Harrisburg, PA 17120
(; Contractor Services
C BP Agency Agreement pdt
_ Projoct Mgmt
C n r Pyl ructl
_J Project Services
C Raforesices Your registration request will be i pls until the ag form is ived. All req

will remain active for 45 days.
(4 Training Calendar
All Government and Private Sector Business Pantners that desire to complete financial transactions with
PENNDOT should also register with the Commonwealth to obtain a SAP Vendor Number. The

View User Groups registration form can be found at by ion.state.pa.us

Continue the registration process by clicking the "Register” button below.

BP Registration Instructions.pdf

Click on
“Register”

- Register

STEP 5 — Enter the Organization’s Information into the Registration Form

Once the “Business Partner Registration” page opens, note that there are five tabs on this
webpage, all of which have fields which need to be completed: “General Info”, “Legal Address”,

“Mailing Address”, “Administrator Info”, and “Authorized Signatory”. Enter your organization’s
information into all five tabs.

STEP 5A — General Info

Be sure the “Business Partner Name” exactly matches the official legal name of your

organization. If you are a municipal signal owner, select “Municipality” in the “Doing
Business As” section.

I € CVEERING & CONSTRUCTION

Home  Melp  Index

User ID | Password

Business Partner Registration
I
6o
Forgot your password? * denotes required flelds
C, pewnor systems General Info | Legal Address I Mailing Address I Administrator Info | Authorized Signatory
©, administration
c «Business Partner Name: ] \
wd Businoss Partnar -Federal D Number (FID);: [ |
e “honemamber [ ||| R
) Fax Number: [
€ coneutant services - } ‘
€ contactor sersices « Number of Employees this Location: " | Info” inf i
c i ) L] Enter “General Info” information
_ Projoct Mgmt +Doing Business As: () Bridge Owner / Government
O
€ projoct Services OFHWA
© Municipal Authority
(4 References © Municipality
€ Trsining Cutendar OPAUCR Other Agoncy
Opuc
View User Groups O Tumpike )

Please print the Business Partner Agreement form, complete, and return it by mail to

ECMS System Registration

PA Department of Transportation

Bureau of Project Delivery, Systems Management Section BP Agency Agreement bt
400 North Street, Tth Floor

Harrisburg, PA 17120 Download or Print Instructions

Back Submit
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TSAMS

STEP 5B — Legal Address

CONSTRIU(

LTON

1 - Click on the “Legal Address” tab

\

Business Partner Registration

oot your passwora? * denotes required fields

C PENNDOT Systoms General Info || Legal Address 1 Mailing Address | Administrator Info 1 Authorized Signatory
C Administration
'e +Address 1:

" Businoss Partner Addrean 2.

Businss Parnr Search

b Address 3: . 5 ) s a0

il “city: 4—( 2 - Enter organization’s information
(4 Consultant Services. i
le « State: v

_/ Contractor Services +ZipCode: | Zip +4: [—‘
€ Project Mgmt
o

STEP 5C — Mailing Address

1 - Click on the “Mailing Address” tab

Business Partner Registration I

Forgot your password? * denotes required fieids

) remeor smems
€ aaministration
€ business Pactner

BUsness Partner Search

€ aterences

General Info

| Legal Address ; Mailing Address |

Administrator Info |

[] same as Legal Address

Authorized Signatory

+Address 1:
3Regstraton Addreas 2 . -
€ consuttant Services Address 3: 4—| 2 - Enter organization’s information
€ contractor services «City:
€ projoct Mamt * State: v
« Zip Code: Zip +4:
€ project services P oo ’

STEP 5D — Administrator Info

The “Administrator” is the individual who will be responsible for creating additional user
accounts, commonly referred to as the “Security Administrator”. It is recommended that
the “Administrator” be an employee of the organization who maintains regular office hours.

Business Partner Registration

Forgot your password?

[ ST

€, Teaininn Catandar

Page 20 of 39

« denotes required fieids

1 - Click on the “Administrator Info” tab

C, pewnnoT systems Genorai Info | Logal Addross I Ll A | Adminstraterinfe 1 2 sy
G aaminissrution

p- cFirstName: [

o Businoss Partner Middle Initial: |

prseess e Searen SLastMame: [ | 4—' 2 - Enter organization’s information
E3Registration -

[Sp— M,

ax Number:

€ contractor Services + Email: g |
C“-!-rtuuml Note: Thiisthe i il Dand
€ projoct services ¢ o

mpan iz Please note that the arganizabion's
manths lo ensure that they are curment and corect.

July 2023
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TSAMS

STEP 5E — Authorized Signatory

The “Signatory Name” must match the name of the person who will sign the printed, paper
version of agreement. For municipalities, the signatory must have been granted authority
to sign by resolution of the municipal governing body.

EERING

& CONSTRUCTION

Visit the

PAPowerPort

Business Partner Registration

e e i B 1 — Click on the “Authorized Signatory” tab
Forgot your password?
€ oot systems General Info | Legal Address | Mailing Address | Administrator Info | Authorized Signatory
€, Administration
c  Signatory Name: Signatory Name History:
s « Signatory Title:
:iﬁ;ﬁ:iif,f""“ Souch Signatory Phone Number: [~ | || | Bt
€ Consutont Services Signatory E-mail: | 4—‘ 2 - Enter organizations’ information
+ Attested by Name:
C Contractor Services. « Attested by Title:
€ project Mgmt Attested by Phone Number: || [—7— Ext: /—]
C Project Services

STEP 6 — Open BP Agency Agreement PDF Form

Once your organization’s information has been entered into all five tabs of the “Business Partner

Registration” form, right-click on the PDF icon for the “BP Agency Agreement.pdf’ and select
“Open link in new tab”.

€ pennnor systoms
»

) naministration

€ Business Partner

Business Partner Search
BRegistration

€ conmutaeeservices
c Contractor Services
C project momt

C Project Services
C Reterences

Q Training Calendar

View User Groups

Page 21 of 39

EILRING

3
)

& CONSTRUCILION

Visit the

Business Partner Registration

Signatory E-mail:
« Attested by Name:

« Attested by Title:

Attested by Phone Number:

]

|
Ext:

] Right-Click on “BP Agency
Agreement.pdf” icon

* denotes required fields
General Info | Legal Address Mailing Address | Administrator info Signatory
* Signatory Name: | Signatory Name History:
+ Signatory Title: I
Signatory Phone Number: || || | B

Please print the Business Partner Agreement form, complete, and return it by mail to: /

ECMS System Registration

PA Department of Transportation
Bureau of Project Delivery, Systems Management Section

400 North Street, 7th Floor
Harrisburg, PA 17120

Back

Submit

BP Agency Agreemert pdf

Download or Print Instructions
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& CONSTRUCTION

PAPowerport|

Business Partner Registration

*/onoias roquired elds; e Left-Click on
€, pennnoT systems G i "] « H H ”
v eneral Info l Legal Address l Mailing  Openlinkin new tab Ad Open ||nk in new tab Bignatory
et o Bk e il

Save target as...
Print target

« Business Partner Name:

S + Federal ID Number (FID):

Business Partner Searcn Show picture

BRegistration E Ph:"' :"’":'f C W 1 Save picture as...
€ consumant services N - 1 E-mail picture..
c + Email: Print picture...
ff Contractor Sarvices « Number of Employees this Location: Go to My Pictures
. project Mome *Doing Business As: () gridge Owner / Government Setas bedayround
OFHWA Cut
€ project Services N e
O Municipal Authority
(; References © Municipality Sopy shortcut
" O PAUCP Other Agenc, o
€ Training Calendar OiE ey Select all
O Tumpike View source

View User Groups
Inspect element

Add to favorites...
Please print the Business Partner Agreement form, complete, and return it by mail t Send to OneNote

ECMS System Registration Properties
PA Department of Transportation

Bureau of Project Delivery, Systems Management Section BP Agency Agreement pdf

400 North Street, 7th Floor

Harrisburg, PA 17120 Download or Print Instructions

Back Submit

STEP 7 — Save and/or Print the Paper Agreement

Once the “BP Agency Agreement.pdf’ document opens in a new tab, save the paper agreement
to your computer and/or print a hard copy of the agreement.
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i LVEERING & CONSTRUCTION

Home  Help Index

User ID / Password
= ? / =i @  signin

~

AOLT “, ” N
c Click on “Save o INSTRUCTIONS FOR EXECUTION OF AGREEMENTS

2 d “Print” SIGNING SIGN, e )
€ nune] AN /or “Prin
eﬁusmess Partner Search D 1. W:

Registration
ccg;,_':_‘ Giriiose @ DO NOT place a date in the date fields on page 1 of the agreement. We will add the date when the
= agreement is fully executed. DO NOT print the agreement pages or exhibit pages doubled sided, must be
(" o= Q single sheets.

_/ Project Mgmt
€ et srves & 2 SIGNATURE PAGE
€ references Make sure that the Signatory person signs and dates the agreement on the right side and the person
€ raining Calender & attesting to the agreement signs and dates on the left side. The signatures on the signature page MUST

BE ORIGINAL SIGNATURES ONLY.
View User Groups
3.

Sign according to resolution or other document delegating signature authority (for example, ordinance or
bylaws). However, if the following officials in the particular political subdivisions listed below sign the
agreement. no resolution or other delegation document is necessary:

A. COUNTIES OF SECOND THROUGH EIGHTH CLASSES
Signed by at least two of the county commissioners Attested by chief clerk. who
must also affix county seal

STEP 8 — Submit the Online Business Partner Reqgistration Form

Return to your ECMS “Business Partner Registration” webpage tab. Review the information
you’'ve entered and click the “Submit” button to submit the electronic form portion of the
registration.

EERING & CONSTRUCTION

Vigit the
Foveror

Forgot your password? #idenaie roquired Selds.
C pemmoor systems General Info | Legal Address | Mailing Address | Administrator Info | Authorized Signatory
C Administration
( « Signatory Name: ] Signatory Name History:
) DS Partngs: «+ Signatory Title: [
Business Partner Search " . -
Sregistration Signatory Phone Number: 1 Ext: ‘:l
C Consitit Sertcai Signatory E-mail:
c * Attested by Name: [
_ Contractor Services « Attested by Title: ]
€, project =1L :
4 Project Mgmt Attested by Phone Number: L 1 ] Ext:
C Project Services

(J Refocavices Please print the Business Partner Agreement form, complete, and return it by mail to:

(:4 Trelning Celender ECMS System Registration

PA Department of Transportation

View User Groups Bureau of Project Delivery, Systems Management Section BP Agency Agreement pdf
400 North Street, 7th Floor
Harrisburg, PA 17120 Download or Print Instructions
Back Submit

] Click on “Submit” button

STEP 9 — Complete the Paper Agreement

Now that you’ve submitted the electronic form, you must also complete and submit the paper
agreement. Enter your organization’s information into the paper agreement electronically or by
hand in accordance with the instructions provided. (Municipal signal owners — please note the
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special requirements for a resolution of the municipal governing body.)

Mail the completed, original paper agreement (with the municipal resolution, if required) to the
address indicated on the agreement:

ECMS System Registration

PA Department of Transportation

Bureau of Project Delivery, Systems Management Section
400 North Street, 7th Floor

Harrisburg, PA 17120

STEP 10 — Wait to Receive Notification of ECMS Business Partner Reqistration Approval

The organization’s designated Security Administrator will be notified by email when the
agreement and ECMS Business Partner registration are both approved. This process normally
takes a few weeks.

STEP 11 — Next Steps

Once the paper agreement and the ECMS Business Partner registration have been approved,
the organization’s Security Administrator can create individual user accounts under the
organization’s Business Partner account. Refer to Process 3: Creating a new User ID under a
Business Partner account for instructions.
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Process 7: Register an Organization as a TSAMS Business Partner

These instructions detail how to register an organization as a new TSAMS Business Partner.
This type of Business Partner account is for those who are only interested in accessing TSAMS
and none of the other PennDOT ECMS capabilities. Please note - signhal owners/municipalities
should not use this type of limited registration.

STEP 1 — Complete the TSAMS Business Partner Form

Complete the TSAMS Business Partner form by with your organization’s information.

This electronic form (shown below) can be found online at the following web address:
https://www.tsams.penndot.gov/tsams/documents/TSAMS Log_In_Request Form.pdf.

' pennsylvania
DEPARTMENT OF TRANSPORTATION
Traffic Signal Asset Management System (TSAMS)
Application Log In Credential Request

NOTE: Please provide complete information. Incomplete applications will delay processing of
TSAMS credentials.

Company Name: Date

Applicant Last Applicant First
Name: me:

Applicant
Signature:

Applicant Title: Business Phone:

Business Address: Federal ID
Number:

e has been created for you,
d grant them the TSAMS

PLEASE E-MAIL COMPLETED Systems Management Use Only:
APPLICATION TO:
L . Entered By:

RA-pdECMDSecurity(@pa.g:
Entered Date:

STEP 2 — Submit the TSAMS Business Partner Form

To submit your registration, e-mail the completed form to: RA-pdECMDSecurity@pa.gov.

STEP 3 — Wait to Receive Notification of TSAMS Business Partner Registration Approval

The organization’s designated Security Administrator will be notified by email when the TSAMS
Business Partner Form has been approved. This process may take a few weeks.

STEP 4 — Next Steps

Once the registration has been approved, the organization’s Security Administrator can create
individual user accounts under the organization’s TSAMS Business Partner account. Refer to
Process 3: Creating a new User ID under a Business Partner account for instructions.
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Process 8: Request Municipal Association

These instructions detail how a registered ECMS or TSAMS Business Partner submits a
request for their organization to be associated with a municipality. This association allows
contractor, consultant, technician, or vendor organizations to make modifications to the TSAMS
signal records for that municipality. More specifically, the associated Business Partner
organization will be able to add and/or edit both signals and non-signals records. Business
Partners can be associated with multiple municipalities.

STEP 1 — Log-in to TSAMS

Open the TSAMS website and login using the appropriate User Login.

Registered TSAMS users
WELCOME to PennDOT's Traffic Signal Asset Management System (TSAMS). tiser 1D

Traffic Signal Asset Management System Enter User ID
= |
-

TSAMS is a web-based application for managing... nter Password

« Signal and Non-Signal Asset Inventories Password §
o Traffic Signals o Intersection Control Beacons | Click on “LOGIN”
o Emergency Traffic Signals o Ramp Meters / | button
o Electronic Signs © Rectangular Rapid Flashing Beaconhttp Forgot Your Password?
o Flashing Warning Devices o School Zone Speed Limit Signs

o In-Roadway Warning Lights Returning Guest

GIS Integrati First Time Guest
. ntegration

« Maintenance Activity Tracking

« Signal and Non-Signal Systems Identification
« Approved Products Database

* Reporting & Advance Search

information on how to obtain access to TSAMS.

Traffic Sianal Portal

STEP 2 — Open your Profile Page

After logging-in, click on the “Profile” icon, located in the upper-right corner of the TSAMS home
page, next to the “Logout” text.

'? pennsylvania TSAMS

DEPARTMENT OF TRANSPORTATION
(] 0 SPO WELCOME TSAMS VENDOR1M

m B H ogon

| Click on “Profile” icon
0:@—_0 ,—B\

-~

e, L+ o, L+ o) (+

e e
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STEP 3 — Open the “Request Municipal Association” Page

Once the “Profile” page opens, click on the “Request Municipal Association” button located at
the lower-left corner of the “Profile” page.

TSAMS

WELCOME TSAMS VENDOR1M

H B H ogout

Profile

Your Profile

Usarname: vendor1m Fax Number: ORG Code: (1))
Full Name: tsams vendorim Phone Numbaer; (123) 123-1233 Work Unit:

Security Name: ttsams vendor1m/PennDOT BP-001017 Email Address: email@vendor.com Sesslon Size: 8.00 KB
Groups; STSAMSEP VENDOR MAINTENANCE Waork Unit; =

Your Company’s Profile

Business Name: TSAMS Tennessee Firm ID: oo1o17F FEIN: 91-0852444

Municipal Association

Your company is not currently associated to a municipality. without this association you can only view records in TSAMS. You can request access to add, edit and maintain a Municipality's assets by
dlicking the button below.

| Request Municipal Association |

Click on “Request Municipal Association”

STEP 4 — Complete the Municipal Association Form

Once the “Request Municipal Association” page opens, complete the municipal association form
by first selecting the municipal information from the drop-down lists and then typing your request
message into the text box. Your request message must explain why you are requesting the
municipal association. Once this form is complete, click on the “Next” button.

TSAMS

WELCOME TSAMS VENDOR 1M

= B H egom

Please complete the form below to request an additional municipal assodiation for your company. fields marked * are required.
Requester

please review that the contract information we have on file for you correct. if additional information is required to process your request, we will contact you directly using this information. if
you need make changes you can update your profile here.

Full Name: tsams vendorim

Email Address: email@vendor.com
Phone Number: (123) 123-1233
Fax Number:

Select Municipality

Dt Selet ¥ < 1 — Select the municipal information
County: Select - from the drop-down lists
Municipality: Select w

Request Message

Please provide a brief message to the Municipal Administrator describing why you are requesting this message, as currently listed in your profile, will also be provided to the Administrator.

< 2 — Type your request message 3 — Click “Next”

Remaining Characters: 500 / 500 into the text box
% Cance
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STEP 5 — Review and Submit the Municipal Association Form

Review the form information you entered on the previous page. If the information is incorrect,
click on the “Edit” button, which will take you back to the previous page, where you will be able
to edit the municipal information and the request message, as necessary.

If the information is correct, click on the “Submit” button. Submitting this form will send an email
notification to the municipality’s Security Administrator for their review and approval of this
Municipal Association Form.

¥% pennsylvania TSAMS

% { DEPARTMENT OF TRANSPORTATION
o WELCOME TSAMS VENDOR 1M

& ® = § H B 3 ogom

Request Municipal Association

Please confirm that information below is accurate before you submit your request

Requester
Full Name: tsams vendorlm
Email Address: email@vendor.com
Phone Number: (123) 123 1233,
Fax Number: . . .
1 — Review the form information

Municipality
District: o8
County: 1 - Adams (0D8) 1 . . . 1 . . .

_ , 2a—If informationis 1| 2b—If information is
Municipality: 402 - ARENDTSVILLE {Adams) 1. . . 1 . .

incorrect, click “Edit” 1| correct, click “Submit”

Request Justification RS S S Sy s Y

:
-

STEP 6 — Confirm Form was Submitted

A green confirmation message will appear at the top of the page if the municipal association
form was submitted successfully. To return to your “Profile” page, click on “Return to Profile”.

1 ; ? ennsylvania
conflrmatlon i LB gF‘n‘.HTNFNT%F TRANSPORTATION T S A M S
WELCOME TSAMS VENDOR 1M
that form was &4 © m § ® @ H iogout
submitted o
Nl , * The notification has been sent.
SUCCESSfU”y * Your request has been sent to the Municipal Adminstrators for the review and processing

Request Municipal Association

What Happens Now

Your request will be reviewed by the appropriate Municipal Administrators. If they have any questions or need additional information from you to process your request, they will contact you

Click on directly.

"REtLlrI'l Once your request has been processed, you will see the changes reflected on the Profile screen.
Sl i i
tO Prﬂflle Please allow several business day for your request to be reviewed and processed.
Return to Profile

STEP 7 — Submit Another Request for Municipal Association

Business Partner organizations can be associated with multiple municipalities. If you are
interested in requesting an association with other municipalities, repeat STEPS 3 through 6 for
those municipalities.
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STEP 8 — List of Municipal Association Requests

Successfully submitted municipal association requests will be listed under the “Municipal
Association” portion of your “Profile” page (and for all others within your organization). The
status of the requests will also be displayed.

'l ® DEPARTMENT DF TRANSPORTATION

7 pennsylvania TSAMS

WELCOME TSAMS VENDOR1M

&4 ® m § M B H iogowm
Profile
Your Profile
Usemame: vendorim Fax Number: ORG Code: (€)]
Full Name: tsams vendorim Phone Number: (123) 123-1233 Work Unit: -
Securi . 0T BP-001017 Email Address: email@vendor.com Session Size: 9.00 KB
croupy  Successful |\( submitted NTENANCE Work Unit: =

municipal association
request(s) will be listed

Business Nal#: TSAMS Tennessee Firm ID: 001017 FEIN: 91-0852444

Municipal Association

Below are the municipalities your company is currently associated to, allowing you add, edit and maintain signal and non-signal assets. If your company needs to have updates made to their municipal association
in TSAMS, you can request changes below.

Record 1 to 1 of 1 @O rFaelof1 Q@ records Per Page: (RS
District - County Municipality Status

08 01 - Adams 402 - ARENDTSVILLE 11n Review Process |
S ————————— T

Fo-m----------- il

STEP 9 — Receiving Approval for Association

When the municipality’s Security Administrator reviews and approves your municipal
association request, the status of the association will change to “Approved” on your “Profile”
page (and for all others within your organization). Your organization will now be able to make
edits to the TSAMS signal records for that municipality.

7 pennsylvania TSAMS

' ;/ DEPARTMENT DF TRANSPORTATION
LY WELCOME TSAMS VENDOR1M

&4 ® m § M B H iogowm

Your Profile

Username: vendorim Fax Number: ORG Code: (7))

Full Name: tsams vendorim Phone Number: (123) 123-1233 Work Unit:

Security Name: tsams vendorim/PennDOT BP-001017 Email Address: email@vendor.com Session Size: 9.00 KB
Groups: STSAMSEP VENDOR MAINTENANCE Work Unit: =

Your Company's Profile

Business Name: TSAMS Tennessee Firm ID: 001017 FEIN: 91-0852444

Municipal Association

Below are the municipalities your company is currently associated to, allowing you add, edit and maintain signal and non-signal assets. If your company needs to have updates made to their municipal association
in TSAMS, you can request changes below.

Record 1 to 1 of 1 @O raelof1 Q@ records Per Page: (RS

District - Status

08 01 - Adams 402 - ARENDTSVILLE Approved

Status will change to “Approved” /
once the Municipal Administrator
approves the request
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STEP 10 — Deleting a Request or Municipal Association

If a Business Partner needs to delete their municipal association request or their municipal
association with a municipality, simply click on the “Delete” button for the municipal association
on your “Profile” page. Please note that this will delete the association for all members of the
Business Partner organization.

TSAMS

WELCOME TSAMS VENDOR1M

M B H iogowm

Profile

Your Profile

Usemame: vendorim Fax Number: ORG Code: (€)]

Full Name: tsams vendorim Phone Number: (123) 123-1233 Work Unit:

Security Name: tsams vendorim/PennDOT BP-001017 Email Address: email@vendor.com Session Size: 9.00 KB
Groups: STSAMSEP VENDOR MAINTENANCE Work Unit: =

Your Company's Profile

Business Name: TSAMS Tennessee Firm ID: 001017 FEIN: 91-0852444

Municipal Association

Below are the municipalities your company is currently associated to, allowing you add, edit and maintain signal and non-signal assets. If your company needs to have updates made to their municipal association
in TSAMS, you can request changes below.

Record 1 to 1 of 1 @O rFaelof1 Q@ records Per Page: (RS

District ~ Status

o8 01 - Adams 402 - ARENDTSVILLE Approved I & DeweTE I

Click on “Delete”
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Process 9: Approve Municipal Association Request(s)

These instructions detail how a municipality’s Security Administrator approves a Business
Partner’s request to be associated with the municipality. This association allows contractors,
consultants, technicians, or vendors to make modifications to the TSAMS signal records for that
municipality. More specifically, the associated Business Partner will be able to add and/or edit
both signals and non-signals records. Business Partners can be associated with multiple
municipalities.

STEP 1 — Receive Email with Reqguest Details

The municipality Security Administrator receives an email notification after a Business Partner
successfully submits a request for municipal association through TSAMS (refer to Process 8:
Reguest Municipal Association for more information on how to submit a request). The email
notification includes the requester’s contact information and request message. Note that the
Business Partner ID (BP ID) for the requester’s organization has been identified for you. Next-
step instructions for processing requests are also provided at the end of the email.

Mon 7/27/2 %26 A
email@vendorxyz.com
€ TSAMS Municipal Association Request - 000 — ABC Township (County)

aM

A vendor has requested the following changes to their association to your municipality. As a Municipal Administrator in TSAMS, you are responsible for determining
if this Vendor should have access to add, edit, and/or maintain signals and non-signals for your municipality.

Please review the request below and follow the processing instructions below based on your decision.

Request Details:

Municipal Association Change Requesti—\fe.;l-d:);.)‘&zii—&)‘l‘z;z:as an associated vendor to your municipality.
““““““““ i R ey T e e

Requester Information: N i e Business Partner ID (BP ID) :

® Name - First Name, Last Name , I L T e R

® Phone - (123) 123-2133

1 3
5 , , Business Partner !
® Email - email@vendorxyz.com 1

, Name [
RequestMessage: = SmieEevsieseismemiesisbises
* Vendor XYZ has been hired by the municipality to perform traffic signal maintenance and management services, which will include regular documentation of

maintenance activities in TSAMS and periodic updates to the TSAMS traffic signal records.

Processing Instructions:
If you agree with the vendors request:

1. Login to TSAMS at https://www.tsamssyst.penndot.gov/tsams/login.do
2. After logging in, click on the gold shield in the upper right corner of the screen to enter the Admin area
3. Click on "Associate External Business Partners to Your Municipality”

| Business Partner ID

' (BPID)
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STEP 2 — Log-in to TSAMS

If the request should be approved, then open the TSAMS website and login using the
appropriate User Login.

G Registered TSAMS users
WELCOME to PennDOT's Traffic Signal Asset Management System (TSAMS). G
nter Password

e ——————r
-

TSAMS is a web-based application for managing...

« Signal and Non-Signal Asset Inventories Password
o Traffic Signals o Intersection Control Beacons CI|Ck on ”LOG'N"
o Emergency Traffic Signals o Ramp Meters ‘/’ button
o Electronic Signs o Rectangular Rapid Flashing Beacons Forgot Your Password?
o Flashing Warning Devices o School Zone Speed Limit Signs

o In-Roadway Warning Lights Returning Guest

First Time Guest
+ GIS Integration

« Maintenance Activity Tracking

« Signal and Non-Signal Systems Identification
« Approved Products Database

« Reporting & Advance Search

It is available FREE of cost to all stakeholders. If you are a new user click here for
information on how to obtain access to TSAMS.

= B
Traffic Signal Portal
PennDOT Publications

STEP 3 — Open your Admin Functions Page

After logging-in, click on the “Admin” shield icon, located in the upper-right corner of the TSAMS
home page, next to the “Logout” text.

TSAMS

WELCOME Municipality

=m B B ¥ logoumt

X

I
o:@—_o ,@\

J

-

o © o L+ O ©
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STEP 4 — Open the Municipality Business Partners Management Page

Once the “Admin Functions” page opens, click on “Associate External Business Partners to
Your Municipality” to open the municipality’s business partners management page.

TSAMS

WeLCOME Municipality
= B H ¥ ogout

TSAMS ADMIN FUNCTIONS

I * Associate External Business Partners to Your Municipality I

Click on “Associate External Business Partners
to Your Municipality”

STEP 5 — Expand the “Municipal Business Partner Association” tab

Once the “Admin Functions” page opens, click on the “+” button for the “Municipal Administrator
- Business Partner Association” tab.

T pennsylvania TSAMS

/ DEPARTMENT OF TRANSPORTATION P -
L2 WEeELCOME Municipality

& ® m § H B H ¥ logout

Current Business Partners

Click on “+” button for the “Municipal Administrator
— Business Partner Association” tab

STEP 6 — Search for the Business Partner

Once the “Municipal Administrator - Business Partner Association” tab expands, enter the
Business Partner ID (BP ID) into the field and click on the “Search” button.

?pennsyl\rania TSAMS

{ DEPARTMENT OF TRANSPORTATION Py &
L X WEeLCOME Municipality

& ® m § =m B H ¥ iogout

Current Business Partners

& Municipal Administrator-Business Partner Association

Enter a Business Partner ID (BPID) or Name to Search

Business Partner(BP)ID Business Partner Name

1 - Enter the Business Partner | ==
ID (BP ID) from the email
notification of the request 2 — Click on “Search”
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STEP 7 — Associate the Business Partner

Once the Business Partner search results appear, click on the box for the Business Partner.
Then click on the “Associate” button to authorize the Business Partner organization to make
modifications to the TSAMS signal records for your municipality.

" pennsylvania TSAMS

{ DEPARTMENT OF TRANSPORTATION
L X = WEeLCOME Municipality
& © m § = B H ¥ jogout
Current Business Partners

& Municipal Administrator-Business Partner Association

Select only the Business Partners that are authorized to perform traffic signal-related work for your Municipality.

25 -
B P BP 1D i Addres onta Phone

Vendor XYZ 001234 First Name, Last Name email@vendorxyz.com 123-123-2133

Page: o) hd
Save As: CSV | PDF

—
1 — Click on the box for 2 — Click on #

the Business Partner “Associate”

STEP 8 — Confirm Business Partner Municipal Association

Once the Business Partner has been successfully associated with the municipality, you will be
returned to the municipality’s business partners management page. The associated Business
Partner(s) will appear under the “Current Business Partners” tab. Click on the “+” button for the
“Current Business Partners” to see the list.

{ pennsylvania TSAMS
._-' DEPARTMENT OF TRANSPORTATION

WeLcOME Municipality
4 © m § = B H ¥ jogout

Click on “+” button for the
“Current Business Partners”

TSAMS

WEeLCOME Municipality
H B H ¥ iogout
8 Current Business Partners

Record 1 to 1 of 1 Q@O ragerofs Q@
BP Name BP ID Contact Name e-Mail Address Contact Phone #
Vendor XYZ 001234 First Name, Last Name email@vendorxyz.com 123-123-2133,0
@ Save & Exit

& Municipal Administrator-Business Partner Association

Enter a Business Partner ID (BPID) or Name to Search

Successfully associated
Business Partner(s) will
be listed

Business Partner{BP)ID Business Partner Name
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STEP 9 — Deleting a Municipal Association

If the municipal Security Administrator needs to delete a Business Partner’s municipal
association, simply click on the “Delete” button for the Business Partner on the municipality’s
business partner management page, then click on the “Save & Exit” button to confirm the
removal. Please note that this will delete the association for all members of the Business
Partner organization.

TSAMS

WELCOME Municipality

m B BH ¥ iogout

8 Current Business Partners
Record 1 to 1 of 1 QO Paeiofr Q@ Records Per Page: ECIIIED

BP Name e-Mail Address Contact Phone #
Vendor XYZ 001234 First Name, Last Name email@vendorxyz.com 123-123-2133,8

| @ Save & Exir |
1- Click on “Delete”

& Municipal Administrator-Business Partner Association

Enter a Business Partner ID (BPID) or Name to Search

2- Click on “Save & Exit”

Business Partner{BP)ID Business Partner Name

* curcs (o senvo
Search Results
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Process 10: Reqgister as a Guest User

The following instructions detail how to register as a Guest User on the TSAMS website.

Guest User access is available for those needing temporary/short-term access to TSAMS to
create or modify TSAMS records as part of a construction project. Guest Users are only able
make proposed edits to TSAMS records for signals in construction or testing status. These
proposed edits must be approved by PennDOT to become permanent. Please note - signal

owners should not use this type of login access.

STEP 1 — Open the TSA

MS Website

Open the TSAMS website and click on the grey dot next to “First Time Guest.” After clicking on

the dot, the blue “Register” button will appear. Click on the “Register” button.

f/ pennsylvania

@ DEPARTMENT OF TRANSPORTATION

4 © m §

Traffc Signal Asset Management System

WELCOME to PennDOT's Traffic Signal Asset
TSAMS is a web-based application for managing..

« Signal and Non-Signal Asset Inventories

o In-Roadway Warning Lights

+ GIS Integration

« Maintenance Activity Tracking

« Signal and Non-Signal Systems Identification
« Approved Products Database

» Reporting & Advance Search

It is available FREE of cost to all stakeholders. If you
information on how to obtain access to TSAMS.

Traffic Signal Portal

PennDOT Publications

Traffic Engineering Forms (TE-Forms)
511PA

ePermitting System (EPS)

Management System (TSAMS).

o Traffic Signals o Intersection Control Beacons

o Emergency Traffic Signals o Ramp Meters

o Electronic Signs o Rectangular Rapid Flashing Beacons
o Flashing Warning Devices o School Zone Speed Limit Signs

are a new user click here for

Quick Links

Engineering and Construction Management System (ECMS)

Copyright © 2020 P

7 pennsylvania

@/ DEPARTMENT OF TRANSPORTATION

&4 © m §

Registered TSAMS users
User ID

Password

Forgot Your Password?

Returning Guest

First Time Guest

‘ Click on “First Time Guest”

5:34:19 PM EDT

Traffic Signal Asset Management System

TSAMS is a web-based application for managing..

+ Signal and Non-Signal Asset Inventories
o Traffic Signals
o Emergency Traffic Signals
o Electronic Signs
o Flashing Warning Devices
o In-Roadway Warning Lights
« GIS Integration
« Maintenance Activity Tracking
« Signal and Non-Signal Systems Identification
« Approved Products Database
« Reporting & Advance Search

information on how to obtain access to TSAMS.
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WELCOME to PennDOT's Traffic Signal Asset Management System (TSAMS).

o Intersection Control Beacons

o Ramp Meters

o Rectangular Rapid Flashing Beacons
o School Zone Speed Limit Signs

It is available FREE of cost to all stakeholders. If you are a new user click here for

Registered TSAMS users
Returning Guest
First Time Guest

REGISTER

Click on “Register”
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STEP 2 — Complete Guest User Registration Form

Once the ‘User Form” page opens, enter your personal information into the fields. Once the
User Form is complete — click on the blue “Register” button. Clicking on this button will submit
this Guest User registration form and return you to the TSAMS login page.

" pennsylvania
@/ DEPARTMENT OF TRANSPORTATION
4 © m §
First Name Middle Name
Remaining Characters: 50 / 5 Remaining Characters: 50 / 50
User Email Company Name

ining Characters: 80 / 80 Remaining Characters: 5(

Phone Number Company Address Line 1

Remaining Characters: 30 / 30
Company City Company State Code

-

Last Name

Remaining Characters: 50 / 50

Company Address Line 2

Remainir

Company Zip

1 - Enter your Information
into the “User Form”

rtation. All Rights Reserved.

PennDOT Privacy_Pol

2 - Click on “Register”

Sat, May 16, 2020 5:39:20 PM EDT

STEP 3 — Reqistration Email with Login Details

After your Guest User registration form is submitted, an email will be sent to the email listed in
the Guest User registration form. This email will include the ‘Login Details’ for your Guest User
account (see example below). You will need your email address and the Pin Number to login.

FROM!: signals@pa.gov

SUBIJECT LINE: TSAMS: New User Registration PIN Number

Your Login Details are below:

First Name, Last Name : youremail@email.com
Login Pin Number ; ####

& Reply ®» Forward
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STEP 4 — Login as a Returning Guest User

After receiving your ‘Login Details’ email, go to the TSAMS website and click on the grey dot
next to “Returning Guest”. After clicking on the dot, the ‘Login Details’ fields will appear. Enter
your User Email and the User Pin (the Pin Number emailed to you after submitting your Guest
User registration form) into the fields. Once you’ve entered your ‘Login Details’, click on the blue
“Login” button. Once you successfully login, the TSAMS Home page will open.

@/ DEPARTMENT OF TRANSPORTATION

‘% pennsylvania

4 © m j

Traffic Signal Asset Management System

® Registered TSAMS users

WELCOME to PennDOT's Traffic Signal Asset Management System (TSAMS).

User ID
TSAMS is a web-based application for managing.. [
« Signal and Non-Signal Asset Inventories Password
o Traffic Signals o Intersection Control Beacons 1
o Emergency Traffic Signals o Ramp Meters
o Electronic Signs o Rectangular Rapid Flashing Beacons Forgot Your Password?
o Flashing Warning Devices o School Zone Speed Limit Signs

Returning Guest

First Time Guest

o In-Roadway Warning Lights

GIS Integration

+ Maintenance Activity Tracking

] Click on “Returning Guest”

Signal and Non-Signal Systems Identification
Approved Products Database

Reporting & Advance Search

It is available FREE of cost to all stakeholders. If you are a new user click here for
information on how to obtain access to TSAMS.

Traffic Signal Portal

PennDOT Publications

Traffic Engineering Forms (TE-Forms)

511PA

Engineering and Construction Management System (ECMS)
ePermitting System (EPS)

Copyright

nnsylvania

MENT OF TRANSPORTATION

Traffc Signal Asset Management System

Registered TSAMS users
® Returning Guest

User Email 2 — Enter the User PIN that
.~ was emailed to you after

1 - Enter your User Email

WELCOME to PennDOT's Traffic Signal Asset Management System (TSAMS).

TSAMS is a web-based application for managing

« Signal and Non-Signal Asset Inventories

o Traffic Signals o Intersection Control Beacons o registering as a Guest User
o Emergency Traffic Signals o Ramp Meters
o Electronic Signs o Rectangular Rapid Flashing Beacons
i i i ick on “Login”
o Flashing Warning Devices o School Zone Speed Limit Signs Forgot Your Pin? Change PIN ick on g

o In-Roadway Warning Lights First Time Guest

« GIS Integration

« Maintenance Activity Tracking

« Signal and Non-Signal Systems Identification
+ Approved Products Database

+ Reporting & Advance Search

It is available FREE of cost to all stakeholders. If you are a new user click here for
information on how to obtain access to TSAM
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Additional TSAMS & ECMS Access Resources

o ECMS Password Help Video
o http://www.dot.state.pa.us/ TSAMS/ECMSHelp/ECMS%20Password%20Help%2
0Audio%20v1.4.mp4

e TSAMS Quick Reference Guide — Municipalities
o http://www.dot.state.pa.us/TSAMS/Municipality/ TSAMS%20uses%20ECMS%20
Security%20t0%20assign%20user%20IDs.pdf

¢ TSAMS User Guide — Signal Owners (or their designated representatives)
o https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/ TSAMS User Guide S
ignal Owners.pdf

e TSAMS User Guide — PennDOT Engineering Districts
o https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/ TSAMS User Guide

Districts.pdf

e TSAMS User Guide — Guest User — Document Upload
o https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/ TSAMS User Guide
Guest UploadDocument.pdf

Page 39 of 39 July 2023


http://www.dot.state.pa.us/TSAMS/ECMSHelp/ECMS%20Password%20Help%20Audio%20v1.4.mp4
http://www.dot.state.pa.us/TSAMS/ECMSHelp/ECMS%20Password%20Help%20Audio%20v1.4.mp4
http://www.dot.state.pa.us/TSAMS/Municipality/TSAMS%20uses%20ECMS%20Security%20to%20assign%20user%20IDs.pdf
http://www.dot.state.pa.us/TSAMS/Municipality/TSAMS%20uses%20ECMS%20Security%20to%20assign%20user%20IDs.pdf
https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_User_Guide_Signal_Owners.pdf
https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_User_Guide_Signal_Owners.pdf
https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_User_Guide_Districts.pdf
https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_User_Guide_Districts.pdf
https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_User_Guide_Guest_UploadDocument.pdf
https://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_User_Guide_Guest_UploadDocument.pdf

	Flow Chart
	Process 1
	Process 2
	Process 3
	Process 4
	Process 5
	Process 6
	Process 7
	Process 8
	Process 9
	Process 10



