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TSAMS User Login Access 

Guest User access is available for those needing temporary/short-term access to TSAMS to 

create or modify TSAMS records as part of a construction project. Guest Users are only able 

make proposed edits to TSAMS records for signals in construction or testing status. These 

proposed edits must be approved by PennDOT to become permanent. Please note - signal 

owners should not use this type of login access. 

Resources with information on how to obtain User Login access: 

• TSAMS Access Guide 

o http://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_Access_Guide.pdf 

 

• ECMS Password Help Video 

o http://www.dot.state.pa.us/TSAMS/ECMSHelp/ECMS%20Password%20Help%20A

udio%20v1.4.mp4 

 

• TSAMS Contacts 

o https://www.tsams.penndot.gov/tsams/contactUs.do 

 

TSAMS Instructions: Uploading Documents 

Why do I need to upload documents in TSAMS?  

As a guest user, you may need to take and upload current photos of the signal or current as-

built drawings as part of a construction contract. Maintaining accurate traffic signal documents 

and photos in TSAMS ensures that all stakeholders can access the most current documents at 

any time.  

Please note that unlike other edits to the traffic signal data, these uploaded documents will not 

require PennDOT District approval to become part of the traffic signal record. 

  

This user guide provides Guest Users with step-by-step instructions on how to upload 

documents. This user guide is not intended to provide all-inclusive instruction for every 

feature within TSAMS – simply those needed to upload documents. 

 

 

 

 

TSAMS User Guide – Guest Users 

http://www.dot.state.pa.us/public/Bureaus/BOMO/Portal/TSAMS_Access_Guide.pdf
http://www.dot.state.pa.us/TSAMS/ECMSHelp/ECMS%20Password%20Help%20Audio%20v1.4.mp4
http://www.dot.state.pa.us/TSAMS/ECMSHelp/ECMS%20Password%20Help%20Audio%20v1.4.mp4
https://www.tsams.penndot.gov/tsams/contactUs.do
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How to upload a document in TSAMS: 

STEP 1 – Log-in to TSAMS 

Open the TSAMS website and click on the grey dot next to “Returning Guest”. After clicking on 

the dot, the ‘Login Details’ fields will appear. Enter your User Email and the User Pin (the Pin 

Number emailed to you after submitting your Guest User registration form) into the fields. Once 

you’ve entered your ‘Login Details’, click on the blue “Login” button. Once you successfully 

login, the TSAMS Home page will open.  

(Don’t know how to login? Please refer to resources listed under the “TSAMS User Login 

Access” portion of this document for information on how to obtain User Login access). 

 

  

https://www.tsams.penndot.gov/tsams/login.do
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STEP 2 – Search for the Signal 

After logging-in, click on the “Search Signal” symbol (a magnifying glass) in the signal section of 

the TSAMS home page. 

 

 

STEP 3 – Select Signal Location Fields 

Once the “Search” page opens, select the District, County, and Municipality in the drop-down 

fields and then click on the “Search” button. 
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STEP 4 – Open the Signal Edit Page 

Once the “Search” results list appears below, find your signal of interest and click on the “Signal 

ID”. After clicking on the signal of interest, a box of options will appear. Click on the “Upload 

Documents” option. 
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STEP 5 – Upload the Documents 

Once the new “Manage Documents” page opens, select the appropriate Document Type from 

the drop-down field. Click on the “Choose File” button. 

 

 

STEP 6 – Navigate to the Files 

Navigate through your computer’s file folder system to the location that the files are saved (or 

paste the file path in the file bar). Select your file (it will become highlighted and the file name 

will appear in the “File Name” bar). Once you’ve selected your file, click on the “Open” button. 

The file name will now appear to the right of the “Choose File” button. 
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STEP 7 – Enter Description and Attach File to TSAMS Record 

Type a description for the file in the box provided. Use a standard naming convention, such as 

“Traffic Signal – File Name - 04/20/20”. Note: It is important to include the date for the file in the 

description. Once the description is entered, click on the “Attach” button. 

 

STEP 8 – Confirm File was Attached to TSAMS Record 

A green confirmation message will appear at the top of the page if the file was successfully 

attached. Additionally, the file will appear on the records list at the bottom of the page. 

 

STEP 9 – Attach other Files 

To attach the other files, repeat STEP 5 through STEP 8.  
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STEP 10 – Return to the “Search” Page 

Once all files have been attached, click on the “Exit” button. This will return you to the “Edit 

Signal” page for this signal. This will take you back to the “Search” results list (i.e. the list of 

signals for the municipality specified). 

 


